



















Last Revised 10/19/2006

Table of Contents

Table of Contents
i
Introduction
iii
ADMINISTRATIVE

Registration
1
Parking 
1

Student ID
3

Getting around campus
3
Copy codes
3
Email addresses 
4
Office assignment 
4

Course books
5

Mail
5

Computers
5
Online Directory
6

Posters
6

DEPARTMENT

Departmental organization
6
Departmental administration
7
Types of support (TA, GA, Fellow)
8

Types of employee for payroll
9
Choosing and Changing Advisors…………………………………………….9

Teaching effectiveness course requirement
11

Statistics requirement
11
Proctoring requirement
12
Graduate student representatives
12

Funding
13

Travel Awards
13
ACADEMIC

Master’s forms/procedures
14
Quals forms/procedures
15
Doctoral forms/procedures
16

Further information re MS, Quals, PhD.
18

Annual evaluation
21
Campus resources: TAP, CAT, AAUP, RUCS
21
TEACHING
Teaching a lab
22
Cognition lab
22
Sensation and Perception lab
23
Infant & child development lab
23
Learning and conditioning lab
24
Quant recitation
24

Gateway recitation
25
Summer teaching
26
Scantron machine instructions
27
FAS gradebook
30
Downloading rosters
20
TIPS FROM YOUR FELLOW GRADUATE STUDENTS
31

WHO IS HERE WITH YOU?
34
Introduction

Dear Fellow Graduate Student:

Before you lies the second edition of a compilation of information that will help you find your way around the Rutgers University Psychology Department. The information was compiled last year because most of this information, although available, required some digging to locate. We thought it would be practical to have it all in one place, and useful to get the information at the start of one’s career in the department. A lot of the information will only become relevant in your second year or later (hence the reminder on the cover). 

We have cribbed extensively from the similar compilation that was available to clinical psych grad students before, and we thank whoever it was that created that. We are also very grateful for those that took the time to write sections on topics they knew a lot about (Erika, Daniëlle, Dorothy, Jill, Mandy, Marco, Monika), and those that contributed the sage advice in the section with ‘tips from fellow graduate students’. We hope it will all prove useful to you.

Since this is only the second edition, we are bound to have left some information out. Please give us feedback, especially omissions, errors, and any tips for next year’s edition. 

Good luck in graduate school,

Your colleagues,

Carrie Coffield     <ccoffiel@rci.rutgers.edu>

Estelle Mayhew    <emayhew@rci.rutgers.edu>
DISCLAIMER FROM THE DEPARTMENT :

This manual has been compiled by graduate students in the program. It is not a formal statement of Department policies. The information here is true to the best of our knowledge at the time that we compiled this document, but is subject to change at any time.  It is the responsibility of the user to verify rules and policies with the appropriate faculty or administrators. The opinions and suggestions contained herein represent the views of the graduate student authors and do not necessarily coincide with the views of the faculty or the department.
Administrative 

Registration

In past years the new students filled out the registration form for classes during the orientation with the area coordinator.  Then we went to the Administrative Services Building (ASB) on Davidson Road, bringing a little card (an RT-100 tuition remission form, which you’ll receive in your orientation packet) verifying that our tuition and fees were paid for.  However, the cashier’s office in ASB on Busch has closed, so once registered, you probably went to the cashier’s office on Livingston or College Ave. to pay (you probably won’t pay much of anything, but you may want to get a receipt saying ‘zero balance’). If you have a fellowship, though, you will need to pay student fees so bring a credit card.  Regardless of your funding, you should probably bring your social security card if you have one.

In the later semesters you can register for classes online. Dianna will send you the RT-100 in campus mail some time before the end of the semester. When Rutgers sends you the bill for the classes you're registered for, you go to the cashier’s office (in Lucy Stone on Livingston or on College Avenue) and pay at the cashier on the second floor with the RT-100 (you may be able to send everything through campus mail). Questions about the tuition remission forms should be directed at Dianna Richter. 

You are eligible to receive at most 6 credits tuition remission for the summer semester following a TA or GA year.

Parking

The website for parking and transportation is http://parktran.rutgers.edu.  The parking office will not give you a permanent parking permit until you have been paid for the first time (somewhere in the first two weeks of September). You can bring the proof of registration you just received at the ASB (or print out the online registration form) to the parking office on the Cook/Douglass Avenue campus at 55 Commercial Ave. and get your temporary parking permit  You should also bring your letter of acceptance.  If you have a fellowship, you also need a letter from the department in order to get a parking permit.  The line at the parking office can be pretty long, but you can check how long it is on the web.  You need to know your license plate number and the year and make of your car.  If you have access to a second car, it’s also worth buying an extra sticker for $4.  Then both cars will have parking stickers and you just need to switch the hangtag you hang from your rear-view mirror (again, you’ll need the license plate number and year and make of the second car). Once you have been paid for the first time, you can pay for your permanent permit online and it will be shipped to you in campus mail. 

*This past year, the parking situation was a mess. Dianna eventually brought temporary permits to the psych office on Busch and distributed them to everyone. The online system took several weeks after the first pay checks went through to allow purchase via internet, and ultimately failed to work for some individuals. If you plan to trek to parking in person, wait until the middle or end of the month, after student permits have been purchased to save yourself the wait in the line. If you do go in person, you will enter the building and head to the parking office where you will pick up a form to fill out and be located in the system. Then you will be sent across the hall to actually make your purchase. Have fun!*

When you get your permit, be sure to buy a key card for around $3. The key card will let you park in non-restricted gated lots, such as Lot 55 – the one that most psychology students use that’s near LSM – the Library of Science and Medicine.  

Also, make sure you get a faculty/staff parking permit, not student or commuter parking.  Even if you have a GA or a fellowship you should be able to get faculty/staff parking.  Parking maps, telling you where it’s okay to park, are distributed with your parking sticker and hangtag. 

Don’t panic if you can’t get the parking stuff taken care of right away.  Usually the parking officials are pretty lenient the first few days of classes.  After that, though, they’re vigilant!  

On orientation day (unless you already have a parking permit which they might give you at the TA orientation), you’ll probably need to park at a meter in the parking lot (lot 58) on Busch campus by LSM.  The meters are close to the library building. Bring lots of quarters! 

There are all kinds of signs on the College Avenue lots that you are not allowed to Park and Ride (i.e., park your car there and take the train into the City).  However, no one has received a ticket for doing this … yet. Lot 11 is where students who live in NY and take the train generally park their cars over night and then walk from there to the New Brunswick train station. There is also frequently parking at the Edison train station after 4:00 or 5:00 pm if you’re just going into the city for the evening.  

If your car is in the shop and you will be driving a different car to school, you can call Rutgers Parking at 732-445-2978 to let them know the license number and make of the different car.  You might also write a note to leave on your front windshield saying that your car is in the shop and Rutgers Parking knows about it.  Otherwise, you may still get a parking ticket and then you have to call parking again and write a letter explaining that the person with parking says you don’t need to pay the ticket. 

Student ID
You can get your student ID at the Busch student center in the RU Connection Card Office (there are also offices on the Cook/Douglass campus and the College Avenue Campus). There is metered parking right by the student center if you don’t have your parking permit yet. In most cases, your card will be issued immediately while you wait.
Bring a form of government issued photo identification, such as a driver's license or passport, and any documentation as noted below. A paycheck stub is only valid with a second form of ID.
An RUconnection ID card can be issued to you anytime after your appointment start date, with proper documentation and registration. Type 6 employees who are not registered for classes are not eligible for regular student ID cards. The Type 6 ID card indicates your student status. (Type 6 is TA/GA)

The website for RU Connection Card Services is http://www.rci.rutgers.edu/~ruconxn/nbp/index.shtml 
Getting Around Campus

There is quite a lot of construction going on at Rutgers.  They have printed new maps, which you can get from the New Students Committee or from the ASB when you register.  Look it over to familiarize yourself with where the different buildings are.  You have to drive most places on campus and at first it can be a little stressful if you don't know where you’re going.  

There are decent maps available online, too.  Go to: http://maps.rutgers.edu/ and print the "printable campus maps" for Busch, College Avenue, Cook/Douglass, and Livingston.  You probably won’t go to Cook/Douglass often but you might as well have a complete set of maps.  You'll also want to click under New Brunswick Campus on maps so that you can see how the campuses fit together. 

Another useful little tool is the building finder, at http://maps.rutgers.edu/buildingsearch.aspx.  If you have no idea where a building is, type its name in there!

Don’t speed on Cedar Lane!!!  The police love to give tickets there.

Copy Codes

During orientation you will receive a letter with a copy code. The copy code is for the departmental copy machines, and often used for copying articles for class. Feel free to encourage faculty who are still putting articles on reserve in the offices at Busch or Tillett to use the library electronic reserve. Printing out articles from the library electronic reserves in the general computer labs (not the graduate student ones please) is much cheaper than copying. 

You will get monthly copy bills from Cremilde Roman at Tillett or Diane McMillion at Busch, and you have to submit payment for these bills to these same wonderful ladies.

If you teach or TA for a course, you will need to inquire as to the copy code for that course. For summer teaching you may also be able to get a copy code. The summer session department changes its reimbursement policies regularly however, so check with Cremilde or Diane before your course.

Email 

You can get two e-mail accounts: an “Eden” account and a “RCI” account. An “Eden” account is a student account and an “RCI” is a faculty/staff account.  It may take a week or two before you are in the system and can register for either account (officially you’re supposed to be able to activate once you have paid your term bill).  You may want to activate both accounts because then you will get the mass e-mailings that they send to either students or faculty or sometimes to both (in which case you will get two copies).  If you think you may have a fellowship at some point during your graduate career, then you may want to use your “Eden” account as your primary account because they claim that if you are no longer a TA, then your “RCI” account may be deactivated.  If they are going to deactivate your “RCI” account because you are no longer a TA, they will send you advance notice.

Note: For those who (1) are in the cognitive area, and (2) have an advisor who is a member of RUCCS (Rutgers University Center for Cognitive Science), there is also the option of getting a “RUCCS” account as their primary account (which won’t have the getting canceled quandaries of an rci account). See the RUCCS secretaries on the procedure for obtaining such an account. 

You only get one e-mail prefix, which is your NetID for most Rutgers secure logins. So if you choose the prefix “gradstud” then you will be gradstud@eden.rutgers.edu AND gradstud@rci.rutgers.edu.  So choose wisely! The place to set up an email/computer account is http://oit.rutgers.edu/services/account/quick.html
You can arrange it so that your Eden account forwards to your RCI account or vice versa.  You can look up how to do it on the HELP function on the web-based e-mail (webmail.rutgers.edu).  

Once you have an e-mail account, you should e-mail Patrick Grace to get on the listserv for your area.  His e-mail address is: patrick@psych.rutgers.edu 

If you need to contact all grad students, then you can use these four addresses:

· psych_clinical_students@email.rutgers.edu 

· psych_bbn_students@email.rutgers.edu 

· psych_cognitive_students@email.rutgers.edu 

· psych_social_students@email.rutgers.edu 

If you replace "students" with "staff" then you can send e-mail to all faculty in that area. You cannot send email to these lists from non-Rutgers accounts. 

Office Assignment

If you have a TA you will be assigned an office for office hours. Justine Cardone assigns offices and distributes keys in Tillett Hall. At Busch Anne Sokolowski assigns offices (the TA offices on Busch are in the process of being upgraded), and Carol Dixon is the keeper of the keys there. 

Course Books

Books for courses are ordered at the bookstore that is located on the campus where the course will be held. 

	So books for courses on:


	Are to be found at:

	· Busch/Livingston Campus 
	Livingston bookstore

	· College Ave Campus
	College Ave Campus bookstore OR

New Jersey books (Somerset St.)

	· Douglass/Cook Campus
	Douglass Coop


Since most graduate psych courses are held on the Busch/Livingston campuses, you will initially be going to the Livingston bookstore for your own books. Ordering online is another very useful. option (contact the professor in advance so that you can have the book by the first day of class). Be aware of these other bookstores if you are teaching or taking a course on another campus (especially when you’re writing your course syllabus.)

Book orders for non-lab courses are handled by Cremilde Roman at Tillett and Diane McMillion at Busch. If you signed up to teach a summer course, book order forms will be sent to you early in the Spring semester. 

Mail

There are USPS post offices on both Busch and Tillett. They are located around the back of the Busch Student Center, and in Tillett room 108.  

Mail coming to you through the department will either be in the mailboxes on the 2nd floor of the Psychology Building on Busch or on the 3rd floor of Tillett in the student lounge (Get a key for the student lounge from Justine Cardone). You will have only one mailbox – either at Busch or Tillett. Typically, if you are a student in BBN, Clinical or Cognitive, your mailbox is located on Busch. If you are in Social, your mailbox is at Tillett.

Computers and Software
LSM 2nd floor has a good computer lab, as do the first floors of Tillett and the ARC (Alison Road Classroom Building). There are graduate student computer labs on the 3rd floor of Tillett  (305) and the main floor of the Psych building (235). To get to the one in Psychology, walk down the hallway towards GSAPP – it is the last door on the left before the double doors. 

Almost all labs seem to use IBM.  Most students have laptops, but if you don't have one then if you need to give a powerpoint presentation you can borrow one from a friend or sign out a laptop and projector from the department.
The main site for Rutgers computing is http://www.nbcs.rutgers.edu/index.php. They have links to the computer store and computer repair services. Some useful software (SPSS, SAS, Adobe, Microsoft packages) can be obtained at student prices via the microcomputer support services group http://mssg.rutgers.edu/ . Click on ‘software’. You need your Rutgers Net ID to access your account with the mssg. 
Online Directory

In order to find contact information for anyone who attends/works for Rutgers University:

1. simply go to www.rutgers.edu. 

2. then click on Search Rutgers

3. Select People

4. Enter as much of the first and last name as you know

5. If more than one person has the same last name or initials, a list will be provided with name and department available.  Select the person you’re looking for and their information will be provided.

Posters

If you want to print out a poster you can contact Linda King at lking@RCI.RUTGERS.EDU.
The department’s wide format printer allows us to print posters in color from 36" to 150'.  She recommends 48" X 36" as a reasonable poster size.  The cost of these posters to faculty and

students will be $20.00.  This can be in the form of cash or charged to a grant.  Linda will be the one printing out the posters which should be in a powerpoint format.  This can either be brought to Linda on a disk or if it will not fit on a disk it can be emailed to her.  If you need

help using powerpoint to format your poster please feel free to ask Linda. She will meet with you to show you how to format your poster and she can also e-mail you the Rutgers seal which you should display on your poster. 
Department

Departmental Organization

Chair of the department is Dr. Barbara McCrady, her offices are located in the Psychology building on Busch, Room 305. 

Vice-chair for graduate students is Dr. Gretchen Chapman. Her office and the graduate student administration are also located on Busch, Room 207. 

· See Dr. Chapman for any issue involving you graduate experience. This includes but is not restricted to TA assignments, funding issues, status in the program, etc.  Often, however, Dr. Chapman may simply direct you to someone else. Many issues are best dealt with via the advisor or area coordinator, although you are welcome to approach the grad vc.

· Anne Sokolowski is the person to see for any graduate student administration issues. Anne has all the information about the graduate school and departmental regulations, registration, etc. She also has your official file showing courses taken, grades, etc. 

Vice-chair for undergraduate students is Dr. Arnold Glass. His office and the undergraduate administration are located in Tillett Hall, Room 101.

· See Dr. Glass for questions about your teaching assignments, TA-workloads, and any concerns regarding undergraduates in your classes.

· Carrie Coffield is the Head of all TA’s, and Dr. Glass’ assistant for scheduling summer teaching and proctoring assignments. 

Every program area has a coordinator. The area coordinator is the person to see for any questions regarding course requirements for your area, advisors (and changes thereof), your annual evaluation, and funding.

Area:








Coordinator:

BBN area







Dr. Tim Otto

Cognitive area






Dr. Jacob Feldman

Clinical area






Dr. Terence Wilson








Social area







Dr. David Wilder

Interdisciplinary Developmental:

Dr. Jeanette Haviland-Jones

Interdisplinary Health:



Dr. Richard Contrada

The department has an executive committee consisting of the chair and the two vice-chairs, the area coordinators and one faculty member elected from each of the areas. The function of the executive committee is pretty much ‘advise and consent’ for the chair of the department. 

Departmental Administration

Busch:

	Anne Sokolowski
	445-2555
	Room 207
	Anne@psych-b.rutgers.edu

	Dianne McMillion
	445-2576
	Room 207
	Dianne@psych-b.rutgers.edu

	Bonita Griffith
	445-2576
	Room 207
	Bonita@psych-b.rutgers.edu

	Donna Tomaselli
	445-2556
	Room 305
	Donna@psych-b.rutgers.edu

	Dianna Richter
	445-2556
	Room 305
	Dianna@psych-b.rutgers.edu

	Carol Dixon
	445-2553
	Room 305
	Carol@psych-b.rutgers.edu


Tillett:

	Justine Cardone
	445-4036
	Room 101
	Justine@psych-b.rutgers.edu

	Cremilde Roman
	445-4036
	Room 101
	Cremilde@psych-b.rutgers.edu

	Kathy Maloney
	445-4036
	Room 101
	KathyM@rci.rutgers.edu


Types of Support

I. Teaching Assistant (TA): 
As a teaching assistant at Rutgers, graduate students are paid a stipend and receive tuition remission (have their tuition paid for) in exchange for service to the department.  Salary information should be included in your annual contract and is paid over a 10 month period (September – June).  Effective July 1, 2006, the starting salary for full-time teaching and graduate assistants shall be $18,347. Insurance options for TAs are quite extensive.  Much of this will be explained during the TA orientation session in August.  See this website for further details: http://uhr.rutgers.edu/Students.htm. There are 3 types of TAs which graduate students may have the opportunity to experience.  In general, TAs are expected to dedicate 15 hours per week to their assignment.  Dr. Arnold Glass, Undergraduate Vice Chair, makes the assignments.

1) Paper TA: 

A paper TA is assigned to several courses (usually 3-4) during the semester and is expected to divide his/her 15 hours of service a week between these courses.  Paper TAs are responsible mainly for photocopying, administering, and grading exams.  In addition, some paper Tas are asked to hold office hours and other are asked to attend class.  These requirements are arranged with the instructor for whom the student is TA-ing and should be agreed upon prior to the beginning of the semester.  Upon receiving a TA assignment, contact the professors immediately so as to obtain a realistic picture of the time requirements each course holds.  Remember that most weeks will not require 15 hours of service, but that exam weeks might require more.  It balances.  It is a good idea to keep track of hours dedicated towards the class, including those spent traveling (if necessary), in case the total is consistently more than 15 hours a week.  In such a case, contact Dr. Glass and let your advisor know so that proper modifications may be made.

2) Lab TA: 

Another option for a TA is to teach a lab course (explained in another section).  As a lab instructor, a graduate student teaches one 3 hour lab section per week and is responsible for weekly grading of assignments.  Most labs have pre-established curricula and lab courses are usually no larger than about 15 students.  It will usually not be possible to teach a lab until after the first year.

3)
Teaching a course: 

A final option for a TA is to teach his/her own course.  The course, usually a larger lecture, is up to the graduate student to design and teach.  If the course is larger than 100 students, a TA will be given to assist with copying and grading.  It is not possible to teach a lecture course until an individual has taught a lab course.

II. Graduate Assistant (GA): 

As a graduate assistant at Rutgers, graduate students are paid by faculty grants, either within or outside of the department, receive tuition remission and are expected to dedicate a certain number of hours per week to this job. Effective July 1, 2006, the starting salary for full-time teaching and graduate assistants shall be $18,347. As a GA, graduate students have no departmental teaching requirements.  GA’s are usually paid over a 10 month period (September – June), unless otherwise specified.  Insurance for GA’s is usually the same as that for TAs. See this website for further details: http://uhr.rutgers.edu/Students.htm.

III. Fellows: 

As a graduate fellow at Rutgers, graduate students are provided with a stipend from an external source, receive tuition remission and are free to dedicate their time to course work and research.  The stipend amount provided to a fellow is comparable to that of a TA and will be explained in the contract the student receives.  Graduate fellows have no teaching requirements.  Fellows are usually paid over a 10 month period (September – June), unless a 12-month fellowship has been specified.  Insurance for graduate fellows is provided through university health services but also includes Basic major medical insurance is now provided for fellows through the University not the Department. See Ann or Carol for details.
In terms of health insurance, many TAs and GAs use NJ Plus and are pleased with it. Questions about your appointment, pay, and benefits should be directed to Donna Tomaselli.

Types of employee for payroll

If you do hourly work, or are responsible for filling out the hours forms for lab assistants, it is helpful to know about the “types” of employee that are distinguished for payroll purposes. Fellows are not employees. 

Payday is on alternate Fridays (and differs per type employee). Your first check will be distributed from Busch Campus office, Room 207. Following checks get distributed from your regular campus location. Direct deposit is available for some types of employee (including type 6).

Type 1: Regular salaried faculty and staff  
Type 4: Casual hourly employees (e.g. lab managers who are not students)

Type 5: Hourly employees who are university students

Type 6: Salaried student employees, primarily teaching and graduate assistants

Type 7: Part-time lecturers
Type 8: Coadjutant Casual  

Type 9: Post Doc Fellows and others
Choosing and Changing Advisors

In most cases you will have chosen an advisor by the time you arrive at Rutgers, usually based on common research interests. You may however find yourself choosing another advisor at some point. In some cases this is because you do not have an advisor when you arrive, in other cases because the advisor leaves for another job, or retires, and in yet other situations because the relationship between you and your initial advisor does not work out. It is not uncommon for students to switch advisors, and it is almost always done amicably. The psychology graduate program requires that each student have a research advisor at all times. 

The best way to figure out if an advisor is a good match for you is to meet with him/her several times. Make sure you are familiar with the advisor’s research. Make sure you ask about the advisor’s expectations with respect to two broad aspects of graduate work: (1) the scope of your responsibilities for your advisor’s lab, (2) the advising style/academic guidance of the advisor. 

Scope of lab responsibilities: You need to know how much administrative (lab-management type) work you will be required to do, how many studies (advisor’s and own) you will be running, and how much time in general you will be expected to be at the advisor’s lab. It is extremely important to be involved in research, so you want to be running (and designing) studies, but you do need sufficient time to actually think about the theoretical frameworks and questions you are interested in. When talking to a potential advisor the idea is to get a feel for the relative mix of administrative/lab management responsibilities, apprentice-type research (where the advisor is lead) and independent research (where the grad student is lead) responsibilities that you will have.

Advising style/guidance: You also need to know how often the advisor expects to meet with you, how many statistical analyses you will be able to do (on your own and under his/her tutelage), and what time table the advisor has in mind for the graduate study ‘milestones’ (MS, Quals, Dissertation proposal, PhD). It is also useful to know if your advisor expects you to do brilliant new things in your area or will be satisfied with more modest achievements. There is a broad range of possibilities here, and the important thing is that the student and the advisor be on the same page. Some advisors expect the student to be physically in the lab 40+ hours per week, set up regular weekly meetings with students and answer e-mails moments after they are sent.  Other advisors can do weeks without talking to a student and expect the student to work extremely independently and to seek out the advisor when there is something to report.  Either style can work fine if it fits the work style of the grad student. Several meetings and email exchanges will give you an impression of the advisor’s attitude towards keeping meeting appointments and answering email. 

You may also want to ask about the potential advisor's "track record" – how many previous students has s/he had? How fast did they finish? What were their publication records when they finished? What kind of jobs did they get?  Of course, junior faculty won't have much of a track record yet but may still be excellent advisors. In general you also want to know how close s/he is to retirement, whether s/he has tenure, and how many other graduate students s/he has. Talk to the other graduate students that work with the advisor if possible.

If you are looking for a new advisor because the relationship with your current advisor is not working out, it is best to be up front with prospective advisors about your intentions to switch. Winter or summer break is a good time to make up your mind about switching advisors, because there are fewer time demands from teaching or taking classes. This will allow you to read up on prospective advisors’ work. Make sure you have ‘secured’ another advisor before you talk to your current advisor about ‘leaving’ his/her lab.

Teaching Effectiveness Course Requirement

The psychology department requires that you take the Teaching Effectiveness Seminar, which is organized by the psychology department, carries no credit (although the Department is currently petitioning the University for this to become a one credit course), meets in the Busch psychology building, and is taught by Dr. Ronald Gandelman. You will be automatically scheduled to take this course in either the first or second semester of your first year by Anne Sokolowski. 

There is some flexibility in meeting departmental requirements. You can petition the chair for graduate students (Dr. Chapman) to take some other course to substitute for the TE seminar, if you think you might benefit from some exception to the requirement and if you can present a reasonable case. In the past people have taken the Introduction to College Teaching course, which is organized by the Teaching Assistant Project, carries no credit, meets on one of the New Brunswick campuses (Douglass) in Spring, and is taught by master faculty from various departments. It appears on your transcript as a no credit course.

Statistics Requirement

All the areas have statistics course requirements, and the first semester of stats (521) is where you will encounter most of the students who entered at the same time you did. It is theoretically possible to ‘test’ out of this first semester of statistics. You have to show, in discussion with the instructor for 521 and with supporting evidence (syllabi, tests, papers etc), that you have already mastered the material in this course. If you would like to try this route, you should probably get in touch with the instructor early. Anne Sokolowski will be able to tell you who the instructor is, and what his/her email address is. 

Contact your area coordinator to find out what the ramifications of ‘testing out’ are for the requirements in your area. There are many good graduate-level stats classes offered through the department of education (esp. Prof. Douglass Penfield) that you can take.

Proctoring Requirement

All graduate students, except those teaching large lecture courses and those paying their own tuition, are expected to proctor.  Proctoring is a service to the department which involves helping to administer exams in larger courses throughout the semester.  At the beginning of each semester, students will be asked to provide their schedule along with a list of days and times they are unavailable.  A few weeks later they will receive an assignment to proctor for one course (at most 4 exams) throughout the semester.  After the schedule is made, the graduate student is responsible for contacting the TA of the course and for showing up when scheduled.  Finding a substitute becomes the responsibility of the proctor once the schedule has been distributed.  Any student who misses a proctoring assignment will be given 2 extra exams to proctor.
Graduate Representatives

Graduate area representative are elected by the students in their area. Usually the election is held by the outgoing area reps, and the process is fairly informal and nothing to be nervous about! Rep duties vary by area, but there are some basic duties shared by all. First, their job includes communicating with the other graduate students in the area. They are the voice of the area students in faculty meetings and decision-making processes, so it’s very important that they are in touch with their student constituency and know what the general attitude is on important issues. Second, reps from all areas meet throughout the school year to discuss progress on projects and departmental concerns. This is another place where it’s important to be in touch with the thoughts and opinions of graduate students in the area. Recently, area reps have implemented changes to the teaching effectiveness seminar required of all first-year students. Areas of focus within the department change from year to year, so if you are dissatisfied with something or want to make a change, being an area rep is a great way to do it!  Reps also assist in bringing in speakers and planning other departmental events. This can be great opportunity for networking with people within the department and at other schools. 

Areas that have graduate student groups that are recognized by the Graduate Student Association (such as the Association of Social and Health Psychology Graduate Students, or ASHPGS for short) have another duty in attending the GSA meetings. These are typically the first or second Sunday of the month at 7 p.m. in the Graduate Student Lounge on College Avenue (behind Au Bon Pain). While they are not usually the most exciting of meetings, they do provide free pizza and soft drinks, and they usually last about an hour or less. Any student can attend GSA meetings, but representatives of students groups are required to go to at least 4 meetings during the school year. This is a requirement for receiving funding from GSA, which is needed for paying for speakers and other such events. Budget information is given out in the first meeting of the academic year, and there are restrictions on what can be paid for and what cannot. It is the area reps’ responsibility to fill out paperwork and provide proper documentation (such as receipts) to obtain event funding. GSA meetings are another forum for the graduate student voice, and important issues are debated and voted upon regularly, so it’s a good idea to go regularly if you’re a rep. There are also several opportunities to serve as a committee or board member on the GSA if you would like to get even more involved. 

Finally, area reps serve a social function. They plan the beginning and end-of-the-year picnics, which can be a lot of fun and a chance to informally socialize with other students and faculty. They also plan social events (such as lunch and happy hour) throughout the year for visiting prospective students, speakers and prospective faculty members. 

Being an area rep is a great opportunity to have influence in the department, meet new people, and add something good to your CV. It doesn’t take up a lot of time, and it can be really fun! If you’re interested, talk to your area reps for more information and run for election when the time comes. The department and other graduate students will greatly appreciate your service!

Funding

The psychology department guarantees some type of funding for five years. After that you’re on your own. It is highly advisable to check out a marvelous institution, unique to Rutgers, called Chaser, even in your first year. Chaser offers extremely useful and very well thought out workshops on the planning and writing of grants, and has a database with thousands of grant possibilities and their requirements. The website is http://chaser.rutgers.edu. 

Travel Awards and more

The graduate school has money for travel awards. Any award looks good on your CV, so apply for these awards when you travel to conferences and the like. Keep in mind that you are more likely to get an award if you present at the conference.
There are two forms to fill out for travel awards, a graduate school one, and a departmental one (since the vice-chair for graduate studies advises the graduate school in this matter). The graduate school form can be obtained online at: http://gsnb.rutgers.edu/forms/conference_travel.pdf
The departmental form is usually emailed by Anne when the deadlines for application roll around. The deadlines to get the travel award applications to the graduate school are March 1, July 1, and November 1. The paperwork is due to Anne two weeks before that deadline.
The graduate school also has some funds for research awards (for small, specialized expenses connected with the preparation of the doctoral dissertation), which has the same three deadlines as the travel awards. In addition you can apply for special study funds (to attend special courses or summer programs away from campus, in areas of specialization unavailable at Rutgers). The deadline for these requests is March 1.
Academic
Graduate School and Departmental Regulations

The following are the regulations with respect to forms, deadlines and procedures for the Master’s, Quals and Ph.D. Read them through carefully, and be aware of all the forms that need to be filed. Also make sure you familiarize yourself with the Graduate School thesis style guide. Especially if any of your committee members is from outside the university, on sabbatical leave, or otherwise hard to reach: Have the requisite (plus a spare perhaps) number of copies of the face page of your thesis or dissertation printed on paper of the correct weight ready, so that you can get the signatures while the committee is assembled for your defense.

Note: It is your responsibility to keep informed of academic policies and procedures. Refer to the Graduate School Catalogue for complete summary of the rules governing graduate study.

1.
Application for Admission to Candidacy Form for the Master's Degree
a. Complete the face page of the Application for Admission to Candidacy form after at least two semesters (12 credits) of graduate work, but in any case no later than the third semester, whether or not a thesis committee has been formed. This form is available in the Psychology Graduate Office.

b. Return the form to Anne with Part I completed, prior to getting the Graduate Director's signature.

c. The signed form will be filed at the Graduate School, 25 Bishop Place, College Avenue Campus.

2.
The Master's Degree

Refer to your specific area's requirements concerning the Master's Degree.
The Master's Committee Form

a. Complete a Master's Committee Form before you begin your research. The Committee Form may be obtained from the Psychology Graduate Office. Anne will notify you of the approval of your committee.

b. The Committee consists of a Chairperson and two members. They must all be either members or associate members of the Graduate Faculty. [Students may nominate one additional member of the theses committee who is not a member of the Graduate Faculty of Psychology. In this case, however, there must still be three members of the graduate faculty on the committee, bringing the total number of members to four. The student must submit a current vita of that person and a brief statement on the reason this person would be useful on the Committee. All outside Committee members must satisfy the criteria for associate membership on our Graduate Faculty.]

c. Follow the instructions in the Thesis and Dissertation Style Guide (available in the Psychology Graduate Office), for the preparation of your thesis. Online at: http://www.nbcs.rutgers.edu/thesis
3.
Final Examination for Master of Science Degree
a. IMPORTANT ‑ If your area requires an oral defense, an announcement must be posted for two weeks before the defense. Submit the title, along with the date and the time required to Anne. Be sure to allow enough time for posting or your defense will be canceled.

b. Obtain your Application for Admission to Candidacy Form (previously filed with them) from the Office of the Graduate School (25 Bishop Place) and submit to the Chairperson of your Committee. (Be sure that you have completed at 24 course credits and 6 research credits required for the Master's Degree.)

c. The Committee Chair will record the results of the final examination on this form signed Part H ‑ A and C, or B. It is then your responsibility to have it signed by the other members of your Committee.

d. Return to Anne for processing prior to obtaining the Graduate Director's signature. Completed forms must be filed with the Graduate School no later than three weeks before Commencement (no later than announced deadlines for October and January).

e. Finally, you must file the gray diploma application form with the Registrar's Office. This form may be obtained from the Registrar's Office, or the Graduate Psychology Office. Note: Check the deadline for submission of application, as it changes year‑to‑year.

4.
Time Limits for the Master's Degree

Committee formed and paper defended:
End of 3rd Semester

Master's Thesis successfully defended 
End of 5th Semester

5.
Deadline Dates (Listed in Bulletin of the Graduate School

This date changes by a day or so each semester so double‑check with Anne.

October 1
Deadline for all academic requirements

October 1
Deadline for filing October diploma application

January 1
Deadline for all academic requirements

January 1
Deadline for filing January diploma application

April 1
Deadline for filing May diploma application

May 1
Deadline for all academic requirements

Admission to Candidacy for the Ph.D.

1. Qualifying Examination

a. Complete the Qualifying Exam Committee Form. The form may be obtained from the Graduate Office. You must have an approved Qualifying Exam Committee before taking the Quals. Anne will notify you of the approval of your Committee. The completion of the form includes obtaining the concurrence and signature (to indicate the concurrence) of the Program chair. The form is then filed in the Office of the Vice Chair for Graduate Studies.

b. The Committee consists of four members. A Chairperson who must be a member of the Graduate Faculty and three persons who may be either members or associate members of the Graduate Faculty.

c. The deadline for completing the Qualifying Exam is the end of the 7th semester after a student registers in the Graduate School and at least two semesters before the final oral examination for the Ph.D. degree.

d. Student performance on the Qualifying Examination (or any component) will be graded on a high pass, pass, or fail scale. The student will be notified of their grade in writing within two weeks of completion of the examination. One retake of the examination (or any component) is permitted at the discretion of the Committee. This may vary per area.
e. Successful completion of the Qualifying Exam is defined as a" pass" or higher grade by three of the four members of the Qualifying Exam Committee. Again, this may vary per area.
2. Application for Admission to Candidacy for the Ph.D.

a. Complete Part I and submit to the Chairperson of your Committee after taking the Qualifying Examination. The Chairperson will record the results by signing A or B on page 2. It is then your responsibility to have it signed by the other members of your Committee.

b. Return to Anne for processing prior to obtaining the Graduate Director's signature. The signed form will be forwarded to the Graduate School Office.

c. You must remain in registration until you receive your Ph.D. degree. If you don't, you will be dropped from the Program.

3. Ph D Dissertation Committee

a. You must have an approved Dissertation Committee form before you begin your research. This form may be obtained from the Psychology Graduate Office. The completion of the form includes the concurrence and signature (to indicate that concurrence) of your Program Chair. Anne will notify you of the approval of your Committee.

b. The Committee consists of four members: A chairperson, who must be a member of the Graduate Faculty, and two persons who may be either members or associate members of the Graduate Faculty. The fourth member of the Committee must be an "outside" member, defined as follows: Whenever possible, "outside" means outside the University, but in all cases "outside" means outside the program. Your Chairperson must furnish a paragraph describing the qualification of the outside member, along with a vita and mailing address of the individual.

4. Final Examination

a. It is your responsibility to make sure you have completed area course requirements and that you have 48 course credits and 24 research credits for the Ph.D. degree.

b. The date for the final defense must be cleared with your Program Chair. Since dissertation orals are public, the Graduate Psychology Office must be notified at least two weeks before the scheduled orals (date, time, place, and title of dissertation) so that notices can be sent to faculty and students. Contact Anne to schedule your oral defense.

c. Normally, the final draft of the doctoral dissertation is prepared by the student with the guidance of his/her advisor and then submitted to the remaining doctoral committee members at least three weeks prior to the date of the final defense. Students are allowed one retake of the doctoral defense. The Graduate School allows one dissenting vote on the doctoral defense.

d. Follow the instructions in the Thesis and Dissertation Style Guide (available in the Graduate

Office [Room 207]), for the preparation of your dissertation.

e. Obtain candidacy application from the Graduate School office (on which results of the Qualifying Examination were recorded). Submit to Chairperson of your Committee. The Chairperson will record the results by signing Part II, A or B. It is then your responsibility to have it signed properly by your Committee.

f. Return to Anne for processing prior to obtaining the Graduate Director's signature. Completed forms must be filed with the Graduate School office no later than three weeks before commencement.

It is necessary to bring the dissertation (along with the signed candidacy form) to the Graduate Psychology Office for approval before submitting it to the Graduate School.

g. Finally, you must file the gray diploma application form with the Registrar's Office. This form may be obtained from the Registrar's Office or the Graduate Psychology Office. Note: Check the deadline for submission of application, as it changes year‑to‑year.

Please leave your latest home address and the address of your place of employment with Anne.

Time Limit for the Ph.D. Degree

Normal Minimum
3 years

Normal Maximum
7 years; permission for additional time must be requested


from the Graduate School via the Vice Chair for Graduate


Studies. Extensions will be granted only for exceptional


circumstances.

The procedure for obtaining an extension on the time limits imposed upon the Qualifying Examination (four years), and the Ph.D. (seven years) has been revised. All such requests will receive an intensive review at a formal meeting attended by the student, the Committee Chair, the Program Chair, the Vice​Chair for Graduate Studies, and The Graduate Director. The Graduate Director will approve only one extension. Therefore, requests must be carefully thought through.

6. Intradepartmental Transfers

Students enrolled in any Psychology Departmental Program may transfer to another Program within the Department of Psychology if the Director and the new program's area coordinator and the new program's admissions committee approve the transfer request.

Below is the same information in a slightly different form with a few more details. Read through it when more information is necessary!

PROCEDURES FOR COMPLETING DEGREES

PROCEDURES FOR FILING FOR A MASTER’S DEGREE



(See samples at the end of this section)

a. The front of the Application for Admission to Candidacy form must be completed by the student, listing all courses being applied towards the Master’s degree.  If the student is not writing a thesis, the student is required to list at least 30 credits of coursework on the form and have the director sign, indicating that the courses listed satisfy the requirements for the degree.  If the student is writing a thesis, the student should list at least 24 credits of coursework and 6 credits of research towards the degree, also approved by the director.  The form is to be submitted to Anne at least 4 weeks prior to finishing, where it will be checked against the official record.  It will be kept on file until the student comes to pick it up.


b. The student will pick up the form before taking the comprehensive examination and/or having a defense of the thesis.  Upon completion of this requirement, the student will ask his committee to sign on the back of the form, affirming that he/she has passed the comprehensive exam. (Part A)


c. The student will then obtain signatures for either Part C or D (depending on whether or not the student is writing a thesis), indicating that the writing requirement has been met as well.


d. Final approval (Part E) must come from the Graduate Director, verifying that the candidate has satisfied all program requirements for the degree.


A DIPLOMA APPLICATION FORM must be filled out and returned to the Graduate Registrar’s Office, Administrative Services Building, Room 200A, Busch Campus, by the dates specified on the back of the form.


CHECKLISTS ARE AVAILABLE AT THE OFFICE OF ACADEMIC AND STUDENT SERVICES

PROCEDURES FOR FILING FOR A DOCTORAL DEGREE:




(See samples at the end of this section)

The Application for Admission to Candidacy for the Ph.D. (which is to be completed at the time the student passed the qualifying exams and then returned to the Graduate School) should be picked up at the Office of Academic and Student Services before defending the dissertation.  At that time, other forms will be given to the students, e.g., payment fee forms, microfilming/copyright agreement forms, questionnaires, etc.  The student will then go to his/her defense.  If the defense is successful, the student’s committee will sign Section “B” of the candidacy form and the title page of the dissertation.  Final approval must be given by the Graduate Director certifying all requirements have been met for the Ph.D. degree.  This form, along with the other forms mentioned above, and two copies of the dissertation must be returned ALL AT THE SAME TIME to Anne.

A. DIPLOMA APPLICATION FORM must be filled out and returned to the graduate registrar, Administrative Services Building, Room 200A, Busch Campus, by dates specified on back of the form.  The dates correspond to the dates on which the degrees are awarded.

Note:
Foreign students completing their Ph.D. degrees should complete an exit questionnaire for the Center for International Faculty and Student Services.  These forms are provided by the Graduate School-NB.

EXAMINING COMMITTEES

I. Master’s Comprehensive Examination (thesis):  all master’s students must pass a comprehensive examination, even if they are submitting a thesis.  Programs may choose to combine the thesis defense and the comprehensive examination into a single oral examination.  There are three program faculty members on the committee.  The vote on the examination and the approval of the thesis must be unanimous.  Under some circumstances, it is permissible to include an outside member on a thesis committee.  Requests for such exceptions should be addressed to the Office of the Dean prior to the examination.  If students choose the thesis option, be certain they are using the current Graduate School-New Brunswick Style Guide for preparation.  For additional information regarding style and format, contact Barbara Sirman at 932-8122.


II. The Ph.D. Qualifying Examination:  These do not normally have outside members.  There are two types of exceptions that may be requested:

1) If the qualifying examination includes an examination on the dissertation proposal, it is appropriate that an outside member participate.  He or she should do so as an additional member or the examination on the proposal should be separated from the rest of the examination.


2) When a program has a subfield option that clearly calls for an outsider – or the student wishes to call in a senior person from outside with knowledge of the discipline comparable to their own (e.g., an “external examiner” a la Swarthmore), exceptions will be considered.  Blanket exceptions can be arranged to cover such cases – it is not our intent to vet the choices of the faculty.  Three program faculty members and one outsider are allowed in such cases.

For example, if the qualifying examination is in two parts, written and oral, and the oral is permitted only after the written is passed, then the inclusion of an outsider in the oral exam is appropriate to assist in the review of the dissertation proposal, and/or provide expertise in a subfield option.  Three program faculty members and one outsider are allowed in this case for the oral examining committee.  Be certain the student is using the current style guide for preparation.  For additional information regarding style and format, contact Barbara Sirman at 932-8122.



III. The Final Examination (Defense):  requires an outside member on the Committee


PH.D. DISSERTATION COMMITTEES
Dissertation committees must be appointed immediately prior to or shortly after the student has been accepted to candidacy.  After consultation between the student, his or her proposed chairperson, and the Graduate Program Director, the latter will appoint the committee.

The Ph.D. dissertation committee must consist of a minimum of four members, chaired by a Full Member of the Graduate Faculty.  One of the committee members must be from outside the program and should be chosen in consultation with the Program Director.  If the outside committee member is not a member of the Rutgers Graduate Faculty, the Director of the student’s program must immediately inform the Dean’s Office of the name and address of the person appointed.  Substitutions in committee membership, once it has been formed, are the responsibility of the Program Director and will occur only if a member is unable to serve or if a student’s dissertation topic changes, requiring a new dissertation director and/or modification of his committee.  In cases other than these, approval for a change in committee membership rests with the Dean of the Graduate School-NB.  If a member of a student’s committee leaves the University, he or she may continue to serve on the committee with the approval of the Graduate Program Director.


Petitions for waiver of the rule requiring that one member of the committee be from outside the program faculty may be addressed to the Dean; these requests should be made well in advance of the formation of the committee.

Once the student has developed, with the advisor of the dissertation director, a fully articulated dissertation proposal, a meeting of the committee (including the outside member whenever possible) and the candidate should be held to discuss the candidate’s dissertation proposal.  The committee must be kept informed of the student’s progress and must agree to follow his or her work and assist in its development.  The committee shall also agree to give ample and early warning of any reservations concerning the student’s progress and must specify in writing the changes required for dissertation acceptance.  If the outside member participates only during the last stages of the dissertation, it shall be the responsibility of the Program Director to furnish him or her a copy of the dissertation proposal and of all subsequent changes.  The chairperson and all but one member of the committee must approve the dissertation regardless of the total number of members on the committee.  In the case of two or more dissenting members, attempts should be made to reconcile differences at the program level.  If resolution of the differences is not possible, the dissertation must be judged unsatisfactory.  Appeals may be referred to the Dean of the Graduate School-NB.

All members of the committee should sign the Ph.D. application form in the appropriate places (approval/disapproval).  In the event that the outside member is unable to attend the defense, his/her written approval or disapproval of the dissertation, prior to the defense, will be an acceptable substitute for a signature on the form.  If approval is not unanimous, a letter from the dissenting member(s), in which the reasons for disapproval are briefly indicated, must accompany the dissertation.  This letter shall be addressed to the Dean of the Graduate School-NB and copy sent to the Program Director, all members of the committee, and to the student.  It is strongly advised that approval of the completed dissertation and of the final examination be completed at the same time.  In other words, the dissertation should be in essentially final form at the time of the public oral defense.

Finally, it is the responsibility of the Graduate Program Director to insure that all of the above procedures are properly followed and completed before giving her or his final approval.
Evaluation of Academic Progress

The academic progress of every graduate student is formally evaluated once each year in a meeting of all faculty members in the student's program. These meetings occur during the spring semester and the Area Coordinator must send the written results of the faculty's evaluation to the student within two weeks of the meeting. Negative evaluations must state explicit remedial actions to resolve any deficiency. Students can obtain additional information upon receipt of a negative evaluation. In addition, every student is encouraged to consult with their major advisor, Area Coordinator, the Vice Chair of Graduate Studies or the Graduate Director at any time in their graduate career to obtain clarification of procedures or to discuss their academic progress. The procedure may vary by area.

Campus Resources

AAUP

Rutgers Faculty are represented by the AAUP - Amerian Association of University Professors.  TA's and GA’s are also covered by this group, but not fellows. Dues are .50% of your salary. Non-members pay a representation fee which amounts to 85% of dues (.425%).
This organization is very active and involved in the Rutgers community.  The AAUP will address an issue on behalf of all TA's in your department.  Their website is http://www.rutgersaaup.com/
TAP

The teaching assistant project offers many good lectures and courses on teaching and career planning. Their website is http://taproject.rutgers.edu
CAT

There are a lot of workshops available to hone your skills in different software programs (Access, Excel, Powerpoint, Dreamweaver, etc.) via the Center for the Advancement of Teaching.  http://cat.rutgers.edu
NCBS 
New Brunswick Computing Services offer courses on SPSS and SAS, as well as UNIX, computer security, and Netscape Composer. http://www.nbcs.rutgers.edu/education 
Teaching
If you are assigned to teach a lab, the following are some general comments on the labs that are normally taught, by graduate students who have taught these sections. There are a lot of other labs on the books in the undergraduate program course listing, but these are held only sporadically.

Every lab with more than one section has an appointed head TA, who gets paid extra to coordinate the lab. 
Cognition Lab

The purpose of this course is to introduce students to research methodologies commonly employed in Cognitive Science through simple experiments and to provide them with "hands-on" training in experimental design, data collection, statistical analysis and interpretation of results. Typically, two weeks are devoted to each experiment. During the first week, students learn about the theoretical background and the design of the experiment, after which they participate in the experiment as subjects. During the second week, they learn about the statistical methods relevant to the experiment, apply them to the data collected and interpret the results. Weekly handouts distributed in class explain the experiment in detail and specify the assignment for that week. Assignments typically consist of written lab reports on the current experiment.

While a basic course in Statistics is a pre-requisite for the Cognition Lab, most students will have forgotten many of the concepts and will need to be re-introduced to them. They will also quite often have trouble expressing themselves in writing. It would help to allow them to re-do their assignments. Students sometimes assume that because the TA "knows" the experiment that it is unnecessary to include all the details of the experiment in the lab report, so highly abridged reports are not necessarily a reflection of a lack of understanding. Some students will come to class convinced about their inability to use a computer. As almost all the CogLab experiments are run on computers, this is something that should be addressed early on. Another drawback of having computer-based experiments is the relative lack of creative activity and the resulting feeling of not being "involved" in the experiment. (For eg: the Prism experiment gets very good reviews). One way to make the lab more interesting for them is to allow them to design and run their own experiments, either in groups of 2-3 or individually. Students tend to be considerably more motivated when working on their "own" projects.

The lab handouts are fairly self-explanatory and the professors supervising the lab are usually willing to discuss the experiments in detail. The workload is similar to that of a standard lab course in Psychology.

Sensation and Perception Lab

The sensation and perception lab is taught in Busch 105, see Carol Dixon for the key. The instructor’s manual for this course is comprehensive, and powerpoints for the course are present on the instructor’s computer in 105.

Note: the following description is taken from the instructor’s manual for this lab. 

The main goals of the course are to teach the methods of sensation and perception and give students the opportunity to experience perceptual phenomena first hand.  Students will learn how to write clearly a well-organized experimental laboratory report, containing introduction, methods, results, discussion, figures, tables, references and abstract, modeled after the styles used in current journals.  As part of this effort, students are to learn what information is contained in each section, how to prepare graphs and tables, how to apply some basic statistical concepts and methods, and most importantly, how to think logically about scientific issues.  Communicating ideas clearly and accurately should be emphasized.  Students should be learning about how to form testable hypotheses, and how to evaluate results with respect to the original hypotheses.  They should learn how to draw valid conclusions from results, and avoid speculations and faulty reasoning.  They should also learn how to access primary source literature in journals.

Teaching all this is a gradual process.  The laboratory exercises are designed to prepare students to write a larger final lab report on an original project by introducing different concepts each week, and by allowing students the opportunity to learn about different components of the laboratory report each week.  

Infant and Child Development Lab
As with most of the labs, the main goal of the infant and child development lab is to familiarize the students with research methods, collecting data, coding, analyzing the results and reporting them. Since children are hard to come by, there are only two sessions where actual kids are involved, one an observation and the other an experiment. These sessions take place at the Douglass Child Study Center (Davison Hall on Douglass), which is affiliated with the Psychology department. For most of the other labs, there is video of children taking part in experiments. 

All the documents (powerpoints, instructor outlines, class outlines, data files, assignments etc.) for the lab are now on eCompanion. The assignments are all turned in online. Classes have at most 16 students and are held in Tillett Hall 203. You need to request your key to 203 from Justine Cardone (preferably before the start of the first class!) The experiments are arranged to require progressively more complicated statistical tests which are carried out in SPSS. You will have to teach the students how to use this program. There is writing to grade every week, and this can get time consuming.

The head TA for this class takes care of the liaison with the Head of the Douglass Child Study Center, questions about the classes, and the materials. It is recommended that you take the training for eCompanion if you've never used eCompanion before. You have to request a clone of the eCompanion shell for the lab. The head TA will tell you how to do this. 

Conditioning and Learning Lab
This course requires that both the instructor and students handle rats.  It is not necessary for the instructor to have prior experience working with animals as long as they are willing to take the time to learn and get comfortable with handling the rats before they begin teaching.  

There are between 10-15 students per section for this course.  Each section meets once a week for approximately 2-2 ½ hours (this may vary).  The course layout is the basically the same each semester.  The students must complete three lab reports (about 10 pages/ each report) that correspond to the three experiments carried out during the course of the semester.  Grading these reports can be time consuming. The instructor must also design and administer 3 quizzes throughout the course.  

The decision on what experiments will be performed is made by the Head TA after consultation with the other TA’s for the course.  A protocol for each experiment must be designed by the TA’s (usually 2 people) who are assigned responsibility for that experiment.  These protocols are based on protocols from previous semesters. The TA’s must also make sure that the supplies and equipment for their experiment is made available to all the instructors and that the animals are cared for (food deprived etc.) as needed.   

Additionally, the students are assigned relevant literature that must be reviewed and discussed in class.  Some knowledge of statistics is required, as the instructor must guide students through analyses using SPSS.  

Quant Recitation

The duties of a TA vary depending on the supervising professor.  

Summary of Course:
· Lecture

· Students turn in HW here (graded by student graders, not the TA)

· Students take conceptual parts of the midterm/final here

· Course Website

· Students take online quizzers here (graded automatically)

· Students check grades here (TA must upload grades regularly)

· Recitation

· Students hand in corrected online quizzes here (graded by TA)

· Students take computational parts of the midterm/final here

Duties:

· Run two weekly recitation sections (80 minutes each)

· Recitation sections are basically reinforcements of what was covered in lecture (which the TA does NOT need to attend)

· The majority of time is spent going over homework problems students had and preparing them for the online quizzes

· Help students get online with course website

· At the very beginning of the semester, students often have trouble logging in the site so these problems need to be worked out quickly (this is only a duty the first few weeks of the semester)

· Grade quiz corrections

· Run review sessions for exams

· Grade midterm and final exams

· Hold office hours for student questions

· Post grades online regularly

Overall assessment:

This TA assignment is probably more work than most. Running the weekly recitation section is not difficult, as it is guided primarily by student questions. However, grading takes up a tremendous amount of time. For some professors you do not need to grade homework (graders are hired for this), but you do need to grade quiz corrections and post grades regularly (which takes a lot of time).  For other professors you need to grade everything. Grading essay midterms and finals is extremely tedious.  Prepare to have students regularly come to your office hours. 

Gateway Recitation
Who are the students?
Students are enrolled in the gateway sections of general psychology if they received low scores on the verbal portion of the SAT.  They may come from high schools that did not have access to many resources (e.g., current textbooks, technology), or that had lax grading criteria.
How do the gateway sections of general psychology differ from the on-gateway sections?
Whereas most classes are held for 80 minutes twice a week, gateway sections have are held for three 55-minute sessions.  Two of these sessions are larger lecture classes with the faculty instructor.  One session is the recitation section, composed of no more than 15 students (this is where the TAs come in).
Why are these sections important?
The gateway sections allow students to review complex material in a small setting and to engage in more discussion, active learning, and demonstrations than in lecture.  The additional work required in recitation (discussed below) allows students to base their grades on more than multiple choice tests.  Typically, 40%-50% of a student’s overall grade is based on their recitation performance.
What are the lecturing responsibilities for a recitation instructor?
Recitation instructors rarely “lecture.”  Instead, they engage the students in discussion about topics covered in previous lecture classes, provide students with the opportunity to work actively with complex material, and answer questions that students might have about the material.  These activities are often preceded by a brief review of the concepts.  The goal of recitation is to help students think critically about the material covered in lecture, not to repeat the lecture.
What are the grading responsibilities?
A student’s recitation grade is based on 4 factors: 1) attendance and participation; 2) homework; 3) short-answer quizzes, and 4) a 3 – 5 page summary of a journal article.  Homework and short-answer quizzes can usually be graded in less than 2 hours.  The article summary takes more time because it is broken into several components.
How much guidance do recitation instructors receive from the faculty instructor?
It depends on the instructor.  Some send weekly emails outlining the material to be covered, and others do not.  In the latter case, you decide what to cover.
Where can official information on the gateway program be found?

http://sas.rutgers.edu/ugraded/gateway/Gateway.shtml
Summer Teaching
In late September or early October, every graduate student will receive (via email) a summer teaching application packet including the application, master course list, and a memo describing the process and setting the deadline.  Students will have a two week period in which to decide if summer teaching is for him/her and the applications must be turned in by the deadline.  The application will include top 3 choices of courses to teach, top 3 choices of summer sessions in which to teach, and top 3 choices of times to teach.  Not everyone will be able to teach their first choice class during their first choice session, but will personally be contacted before given an assignment other than his/her first choice.  A tentative summer teaching schedule will then be created and sent to the summer session office for approval.  Only after the summer session office has approved the schedule will it be distributed to graduate students.  This may take several weeks or months!

Why teach a summer course?

At Rutgers, graduate students are only paid for 10 months out of the year.  In order to make some money during July and August, many students elect to teach during the summer.  In addition, this is a good opportunity to teach popular lab courses or lecture courses that it might not be possible to teach during the school year.  Once again, students may not teach a lecture course unless they have previously taught a lab.

What does summer teaching involve?
Summer courses in the psychology department are held during summer session 1, running from the beginning of June through the beginning of July or summer session 3, running from the middle of July through the middle of August.  Saturday courses, running from June through August are also offered.  Classes may be taught for 1 hour 50 minutes four days a week for 3 credit class and for 1 hour 50 minutes five days a week for 4 credit classes or alternatively, for 3.5 hours twice a week at night for 3 credit courses and for 4 hours twice a week at night for 4 credit courses.  Saturday classes meet for 3 hours and 45 minutes or 4 hours depending on credits.  Lecture classes are up to the student to design and teach, including designing, giving and grading exams.  Lab courses usually have pre-established curricula which graduate students should use to teach their courses.

How are summer classes assigned?
When at all possible, graduate students are assigned to teach their first choice course during their first choice session.  If it is not possible to accommodate all requests in this manner, graduate students will be contacted and asked if changing either the course or the session would be acceptable.  Generally, faculty members are assigned their first choice.  Thereafter, students who have previously taught a course or who have previously taught during the summer are given priority in class assignments.  

Will a summer class definitely be held?
If enrollment is not sufficient, a summer class may be cancelled up to a few days before the class is scheduled to begin.  This is not a guaranteed way to make money during the summer but class assignment is done in such a way as to give all classes the best shot of being held.  Thus, flexibility is appreciated to assure that courses will fill and run.

Summer session pay scale
The salaries for graduate students teaching in the 2006 Summer Session are listed below:
TEACHING EXPERIENCE         3 CREDITS    4 CREDITS

0-1 Semesters                                     $2,463             $3,284

2-3 Semesters                                     $2,613             $3,484

4-5 Semesters                                     $2,785             $3,713

6+  Semesters                                     $2,956             $3,941

Labs classes do not count towards teaching experience. Students teaching laboratory courses are paid slightly less, approximately $1800, depending on enrollment.

Instructions for the Scantron Grading Machine
Scantron grading machines are located in Busch, room 235 and Tillett room 305.

Step 1: Password

· Obtain a password and user name from Pat Grace (email: Patrick@psych.rutgers.edu) telling him your name and which campus you prefer to grade on (Busch or Livingston)

Step 2: Roster

· Download the roster from the web at https://www.acs.rutgers.edu./rosters/ 

(click on the link “Download as an MS excel file” and select save)

Step 3: Set up file

· Open your roster file in Excel on any dell in the computer lab

· Highlight the top rows and the bottom row (anything that is NOT student data) and delete them

· This should leave only the following Name (first, last, middle initial, SSN)

NOTE:  DUE TO THE SPACE PROBLEM THAT THE NEW ROSTERS ID #S HAVE THE FOLLOWING STEPS WILL RESOLVE IT:

· Create a new column in between ID #s and Names

· Highlight all the ID #s and under DATA select "CONVERT TEXT TO COLUMNS", click on "fixed width" and click Next.  

· Create a break line next to the first digits and click NEXT and then click FINISH.

· Say OK to the prompt (Do you want to replace the contents of the destination cells)

· Highlight the new column with the ID #s and under FORMAT click on CUSTOM

· Under Type delete General and type in 9 zeros.

· Delete now empty original ID column

· Highlight/Select the “Name Column”

· Click on DATA (at the top of screen)

· Under DATA select “CONVERT TEXT TO COLUMNS”

· Within this screen select/check off: Delimited; Comma; Space; Tab

· Click OK/FINISH

· Under FILE select SAVE AS, and under file type select CSV (comma delimited)

You will now say yes and ok many times.  Do this until the program stops soliciting such things.  Close excel and say yes a few more times.

Step 4: Set up PARSCORE

· Go to PARSCORE and get comfy
· Open your CSV file in NOTEPAD or via my computer
· Re-save this file as a text file
· Select SAVE AS from the FILE menu and then type the extension .txt after your file name then SAVE
· Now it is a text file.  Close it.
· Double click on PSWIN icon (on the desktop)
· Click the NEW button
· Fill in all the information for your course in COURSE:SETUP (remember this is  a permanent record and having complete information is helpful in case a student requests info after the course is finished)
· Click OK
· Click SELECT
· Click “no new subfolder”
· Click OK
Step 5: Creating your course

You have the course, now for the students…

· Double click on your course title

· Click on the STUDENT tab

· Click on the COURSE drop down menu

· Highlight STUDENT

· Select IMPORT ENROLLMENT DATA

· Find your text file and double click

· Click CLOSE

Step 6: Beginning to grade

· Click on ROSTER tab

· Click on COURSE drop down window

· Select ROSTER

· Select “Add score columns”

· Type in number of columns (this will be 1)

· Type in the number of items (however many you had on the test)

· Click ADD

Step 7: Now for the keys…

· Click on the KEYS tab

· Select the exam number (1, 2, etc.)

· Put keys in the scantron machine (Yes, you can put them all through at one time, just make sure the form letter is marked on the key and make sure the students clearly mark the form letter on their key.  Even if there is only one key, mark form A and have all students mark form A.  Besides the correct answers, leave everything else on the key form blank)

· Click SCAN KEY

· Once all keys are scanned, press the RED BUTTON on the scantron machine

Step 8: Time to score…

· Click SCORING tab

· Select OPTIONS

· Check box for “check multiple marks” 

· Check box for “check omitted marks”

· On the left side of the screen, select the appropriate exam to grade

· Place a few tests in the scantron area (about 10 works well)

· Click on SCORE

When things go awry…

· If the machine gets jammed, GENTLY yank the test from its grip and press the 1 or 2 button on the machine

· Sometimes students take the exam BUT are not enrolled.  If this happens, the machine will tell you that you have an “unrecognized student”.  Select ENROLL option and type in the student info.  This will get them “on the books” as far as grading goes.  Click CONTINUE to go to next test.

· Sometimes a student skips an item OR there are multiple marks.  The machine will stop to tell you this – you should select EDIT, find them item and use your crystal ball to determine the student’s intended answer – type it in and click CONTINUE

Step 9: The home stretch

· Once you are done scoring, click the RED BUTTON on the scantron machine

· Under the REPORTS option you can select “item analysis”, “grade distribution”, etc.

· Under OPTIONS

· Select “Export roster data”

· Select “complete roster”

· Be sure that file type is Excel 5.0

· Click “Export to disk”

· Name it

· Click CLOSE COURSE

· EXIT

Random Helpful Hints:

· The scantron grades BOTH sides of a 2-sided exam during ONE pass – make sure exams are not sticking together
· Under the REPORTS pulldown menu:
· Student test report – gives output for each selected student, showing their responses and the correct responses – correct responses are indicated by just a dash
· Sometimes it is necessary to change the key (e.g. have more than one answer be correct for a certain question)
· Click on KEY tab and add/change answers as appropriate
· Click Rescore
· ENCOURAGE students to fill in these bubbles:
· TEST FORM
· STUDENT ID
SAS Gradebook

The SAS Gradebook is a useful tool for posting student exam grades online in a forum where the student must enter his/her ID number and may only access his/her own grades

The SAS Gradebook is found at this address: https://secure.fas.rutgers.edu/apps/gradebook/
1) To begin, login with your RCI/EDEN user ID and password, selecting fac/staff as the affiliation.

2) Then select the action you wish to perform (ie, create course) and proceed.

3) Explicit step-by-step directions can be found at this website: http://fas.rutgers.edu/computing/gradebook/index.shtml
Downloading Rosters

1. Go to www.rutgers.edu
2. Click on New Brunswick/Piscataway campus

3. Click on Faculty/Staff at top of page

4. Click on Faculty/Staff Online Services

5. Click on Course Rosters/Grade Submission

6. Click Login

7. Login using your RCI ID and password

8. Fill in unit (01), subject (830), course, section, supplement and term information for your course.  For example, 01:830:332:01  Fall,2005 (with no supplement, just leave blank)

9. Check box that says “Alphabetical list of students by course”

10. Select retrieve roster

11. Scroll to bottom of page and select “Download Roster Data as MS excel file”

12. Select Save 

Tips from Fellow Graduate Students

First Year

Many first year students look at more experienced students and say, “Oh, no, I’m not busy enough!”  Don’t worry about not being extremely busy your first year – the work will come soon enough.  Enjoy the relative peace.  But definitely get involved in research your first year, so you can present something at a conference sometime your second year.

Qualifying Exams

One of the most important things you can do to make your qualifying exams run as smoothly as possible is to speak with your committee members before the proposal meeting.  Once you and your advisor have settled on a broad topic, go to your other committee members and ask for their advice and thoughts about the individual questions.  Some students have done this meet-and-revise activity several times, which avoids any surprises in the meeting and makes the examination less stressful. 

Internship for Social Students?

If you are in the social area and have an opportunity for an outside internship at a prestigious location (e.g., federal government agencies, well-known private organizations), consider participating.  Although it might extend the time it takes for you to obtain your degree, it could provide you with valuable contacts with influential researchers and a wealth of real-world experience.

What do I want to be when I grow up?

If you have even the slightest desire to conduct research and teach at a university, begin conducting research and writing articles as soon as possible.  Competition for faculty positions is fierce, and the more articles you have published, the more competitive you will be.  Start early!  The time from first submission to publication can be 2 years or more.

Teaching
Every Spring the Teaching Assistant Project offers a course called “Introduction to College Teaching.”  Several graduate students have taken this class and highly recommend it for those people who anticipate teaching summer (or semester-long) courses. For more information, see http://taproject.rutgers.edu/college_teaching.php3

Collaborations

If your advisor agrees, try to collaborate with other faculty members and graduate students.  This will allow you to have more contacts in the field and perhaps more publications.

Have fun

No matter how tempting it might be to cloister yourself in the office or computer lab to get the mountains of work done, make time to relax and have fun.

Efficient filing
You are going to get mountains of papers to read for classes. Set up an efficient filing system early, so that you can access everything easily, even when you have accumulated 500+ papers at the end of your graduate career. The easiest system is to give the papers (visible) consecutive numbers as they come in, and to have the numbers listed as one of the fields in your citation database software (EndNote), or notecard database. Filing by name is an obvious alternative, but requires that you rearrange your files whenever some letter overflows. Filing by topic is another option, although you will need increasingly fine topic distinctions in your area of specialization, which can get messy. Think 10 years ahead when you set this up.

Get EndNote
EndNote is citation software. It costs about $ 100 for students (www.academicsuperstore.com or other places). It functions as both a database and as citation software. You can download the complete references for articles (including abstracts) straight from PsychInfo into the software. This allows you to search though your database for articles you own on certain topics (if you have entered the filing reference, it also allows you to actually find the physical article in your files). Secondly, it will put a toolbar in Word and allow you to enter an article citation with the click of the mouse. Both the in-text citation and the reference at the end are automatically formatted according to the style you choose (e.g. APA submitted, or APA published). This software will save you immense amounts of time. 

Get to know the wonderful department secretaries
The #1 piece of advice I have for future graduate students is to get to know the department administrative staff/secretaries, and to make that their top priority.  I’ve had several issues over the past few years where it seemed that only Anne or Cremilde have the correct answer.  I think the number one mistake that new graduate students make is assuming that the faculty, or even their advisor, know the (correct) answers to important questions.  The reality is that often the only people who have reliable and up to date information are the secretaries and fellow graduate students.

Setting up committees early

It really is a good idea to get committees set up early – for all requirements that involve committees.  Then be sure to keep all members informed.

Figure out your research interests as early as possible

Focus your energy on determining or deciding upon your research trajectory as early as possible.  Although your masters thesis is designed to aid in that discovery, I think there is an element of “let me just get through this” that comes with the masters process.  I would suggest trying to design the masters thesis along research questions that you think you will want to address for years to come!

Keep track of TA hours

Keep track of your TA hours and manage your time: Find out the work-load expectation from the professors before the semester begins and make sure it doesn’t add up to more than 15 hours as times goes on.  Dedicate certain time in the day/week for responding to student emails.  It’s easy for all the time to run together and lose track.  

Take time to teach students proper scantron filling out methods

Train students in the classes you TA for how to fill out scantrons.  Take 5 minutes before the exams and explain they must: use pencil, fill in their SSN, fill in the circles very clearly, erase fully, etc.  If they turn in messy scantrons, make them fill out a new one.

Read this book

The Compleat Academic: A Career Guide (APA Paperback) John M., Ph.D. Darley (Editor), Mark P. Zanna (Editor), Henry L., III Roediger (Editor) for guidance about how to get a job.  I just received it, and I wish that someone had told me about it my first year. 

Save Anne’s E-mails

Even if they don't apply to your immediate situation. They represent the current departmental policy or procedure as of that date, and can serve as a reference later.
Statistics Practice

It is important that when you exit graduate school you are proficient at all the statistical procedures that are commonly mentioned in journal articles in your area. The best way to become proficient is practice. Although some (or perhaps even most) advisors are good about throwing datasets your way to practice on, others are not, and it may happen that the first real dataset you analyze is the data from your Master’s research. So it is probably a good idea to make sure that you ask for, or beg, or borrow datasets from very early on. Even if they have been exhaustively analyzed before, it is much more challenging (and fun) to play with real data than artificial example sets.  

Who’s here with you?

Here are the other graduate students in the department that you could run into.

FIRST YEARS

BBN

· Amy Bullman (advisor: Caroline Rovee-Collier)

· Gina Ciani (advisor: Tracy Shors)

· Kathleen Yoder (advisor: David Vicario)

CLINICAL
· Katie Bannon (advisor: Terry Wilson) 

· Julia Betensky 

· Suzannah Ferraioli (advisor: Sandra Harris)

· Dorian Hunter-Reel (advisor: Barbara McCrady)

COGNITIVE

· Ron Brown 

· Melissa Kibbe

· Sung-Ho Kim (advisor: Jacob Feldman)

· John Wilder

SOCIAL

· Jessica Good (advisor: Diana Sanchez)

· Meng Li (advisor: Gretchen Chapman)

· Corinne Moss-Racusin (advisor: Laurie Rudman)

· Alison Phillips (advisor: Howard Leventhal)

· Lyra Stein (advisor: Jack Aiello)

SECOND YEARS

BBN

· Jennifer Czerniawski (advisor: Tim Otto)
· Christiana Shafer (advisor: Carolyn Rovee-Collier)
· Teresa Parsons (advisor: Tim Otto)
· Kai Lu (advisor: David Vicario)
CLINICAL
· Linda Cedeno (advisor: Maurice Elias)

· Angela Chiong (advisor: Brenna Bry)

· Tara Harrison (advisor: Brian Chu)

· Megan Kash (advisor: Maurice Elias) 

· Rebecca Price (advisor: Jan Mohlman)

· David Menges (advisor: Barbara McCrady) 

· Grace Yen (advisor: Brenna Bry) 

COGNITIVE

· Natalie Obrecht (advisors: Gretchen Chapman and Rochel Gelman)
· Harry Haladjian (advisor: Thomas Papathomas)
SOCIAL

· Julie Phelan (advisor: Laurie Rudman)
THIRD YEARS

BBN

· Carrie Yochum (advisor: George Wagner)
CLINICAL
· Zayed Al-Otaiba (advisor: Barbara McCrady)
· Kate Fiske (advisor: Sandy Harris)
· Rachel Forster (advisor: Howard Leventhal)

· Sarah Markowitz (advisor: Mike Friedman) 

· Lynn Taylor (advisor: Richard Contrada)

· Adam Weissman (advisor: Brian Chu) 

· Blaise Worden (advisor: Barbara McCrady) 

COGNITIVE

· Choon-Kyu Lee (advisor: Karin Stromswold 
SOCIAL
· Dorothy Degroat (advisor: Jeanette Haviland-Jones)
· Jason Glushakow (advisor: Jack Aiello)
· Jeff Vietri (advisor: Gretchen Chapman)
FOURTH YEARS 

BBN

· Daniëlle Colas (advisor: Alexander Kusnecov)
· Joanne Hash (advisor: Alexander Kusnecov)
· Stefan Kolata (advisor: Lou Matzel)
· Ken Light (advisor: Lou Matzel)
· Helene Sisti (advisor: Tracy Shors)
CLINICAL
· Jennifer Barsky (advisor: Mike Friedman) 

· Vicki Clark (advisor: Terry Wilson) 

· Ilyse Dobrow (advisor: Terry Wilson) 

· Lisa Dunbar (advisor: Howard Leventhal) 

· Kelly Green (advisor: Barbara McCrady) 

· Lisa Pugh (advisor: Brenna Bry) 

· Dena Schoenholz (advisor: Maurice Elias) 

· Yoni Schwab (advisor: Maurice Elias) 

COGNITIVE

· Erica Briscoe (advisor: Jacob Feldman)
· Dana Chesney (advisor: Rochel Gelman)
· Shalin Shah (advisor: Jacob Feldman/Manish Singh)
· Xiaohua Zhuang (advisor: Thomas Papathomas)
SOCIAL

· Carrie Coffield (advisor: Jeanette Haviland-Jones)

· Mandy Moreno (advisor: Richard Ashmore)

· Florette Cohen (advisor: Lee Jussim, Dan Ogilvie)

· Jarret Crawford (advisor: Lee Jussim)

· Aarathi Venkatesan (advisor: Richard Contrada)

· Tom Cain (advisor: Lee Jussim)
FIFTH YEARS & BEYOND

BBN

· Debra Bangasser (advisor: Tracy Shors)
· Kirsten Carlson (advisor: George Wagner)
· Kimberly Cuevas (advisor: Carolyn Rovee-Collier)

· Henya Grossman (advisor: Lou Matzel)

· Georgia Hodes (advisor: Tracy Shors)
· Vivian Hsu (advisor: Carolyn Rovee-Collier)
· Efstathios Papachristos (advisor: Randy Gallistel)
· David Townsend (advisor: Carolyn Rovee-Collier)
CLINICAL
· Stephen Allwood (advisor: Brenna Bry) 

· Sasha Carr (advisor: Jim Langenbucher, on internship in Florida)
· Michelle Drapkin (advisor: Barbara McCrady; on postdoc in San Diego) 

· Eric Hekler (advisor: Richard Contrada) 

· Shannon Kehle (advisor: Terry Wilson, on internship in Minnesota) 

· Linda Kranitz (advisor: Barbara McCrady)
· Megan Martins (advisor: Sandy Harris, on internship at UCLA)
· Sarah Parker (advisor: Maurice Elias) 

· Jennifer Rosenblatt (advisor: Maurice Elias) 

· Pilar Sanjuan (advisor: Jim Langenbucher, postdoc at Southwest Consortium, Alburquerque, NM) 
· Liz Scafidi (advisor: Mike Friedman; on internship at West Chester Jewish Community) 

· Tanya Schlam (advisor: Terry Wilson, on internship at Wisconsin Medical School)
· Robyn Sysko (advisor: Terry Wilson, on internship at VA in Connecticut) 

· Laura Vangsness (advisor: Brenna Bry, on internship at Yale) 

· Phuong-Anh Urga (advisor: Brenna Bry; position at the Centre for Addictions and Mental Health [CAMH] in Toronto) 
COGNITIVE

· Cordelia Aitkin (advisor: Jacob Feldman)
· Fuat Balci (Randy Gallistel)
· Sara Baker (advisor: Alan Leslie)
· Kenia Castellanos (advisor: Judy Hudson)
· Marian Chen (advisor: Rochel Gelman)
· Jennifer Cooper (advisor: Rochel Gelman)
· Kristina Denisova (advisor: Eileen Kowler)
· Kevin Driscoll (advisor: Howard Leventhal)
· Tim Gersch (advisor: Eileen Kowler)
· Monika Krishan (advisor: Charles Smith)

· Estelle Mayhew (advisor: Judy Hudson)

SOCIAL

· Kim Alberg (advisor: Richard Contrada)
· Tara Broccoli (advisor: Michael Friedman)
· Marco Di Bonaventura (advisor: Gretchen Chapman)
· Matt Dohn (advisor: Laurie Rudman)
· Kim Fairchild (advisor: Laurie Rudman)
· Jill Grodkiewicz (advisor: Jack Aiello)
· Jane Jennings (advisor: Jeanette Haviland-Jones)
· Tami Musumeci (advisor: Howard Leventhal)[image: image1.png]
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